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VAPPENDIX V - EQUAL EMPLOYMENT OPPORTUNITY 

V.1 - PURPOSE - 
To assure that minority group personnel receive equal consideration with others in all aspects of 
training, opportunities for advancement, recognition, and development. 

V.2 - RESPONSIBILITIES - 

V.2.1 - SUPERVISORS. 
1. Provide active and effective support to the EEO Program. 
2. Ensure employees observe its provisions and are informed on discrimination complaint 

procedures. 
3. Review vacant and newly proposed positions for possible structuring in consonance with 

governing directives, to provide opportunities for minority group personnel. 
4. Keep employees informed as to promotional opportunities and counsel them as to 

qualifications, assuring that  minority group personnel receive equal consideration. 

V.2.2 - EQUAL EMPLOYMENT OPPORTUNITY OFFICER. 
1. Give priority consideration to matters under his jurisdiction as EEOO. 
2. Keep currently informed on general status of civil rights matters within the locality. 
3. Conduct investigations and reports on alleged complaints of discrimination. 
4. Support the Shop Superintendent’s EEO Program through coordination, publication, and 

dissemination of the plan of action. 

V.3 - ACTION PROJECTS - 
1. Conduct training for incoming supervisors in EEO policy. 
2. Review placement and promotion action to assure selection based on merit and equal 

opportunity. 
3. Analyze employee discipline practices to assure non-minority group members are not being 

excused for infractions for which minorities are disciplined.   
4. Review and analyze the equal employment opportunity program to assure it is effective, flexible, 

and meets all current needs, and modify the program as changing conditions dictate. 

V.4 - OTHER - 
IN ADDITION TO THE SPECIFIC PLANNED ACTIONS ABOVE, THE REGULATORY AND POLICY 
REQUIREMENTS PERTAINING TO EQUAL EMPLOYMENT OPPORTUNITY WILL BE FULLY 
IMPLEMENTED. 

V.5 - DISCRIMINATION COMPLAINT  PROCEDURES - 
1. Complaints may be submitted either orally or written to the Equal Employment Opportunity Officer 

without individual being subject to any type of disciplinary action for placing a grievance. 
2. Any grievance that cannot be corrected by the Equal Employment Opportunity Officer will be 

delivered to the Facility Commander for corrective action. 
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3. A current list of who is the Equal Employment Opportunity Officer and the Counselors will be 
posted on the bulletin board. 

V.6 - EEO PROGRAM  - 
This activity will be committed to assure that equal opportunity exists in all aspects of its operations 
affecting employees and applicants for employment.  In addition, the following guidelines will be 
effected: 

1. No violations of the EEO Program will be tolerated. 
2. The State Affirmative Actions Plan will be enforced. 
3. An EEO Counselor will be appointed and made available to Shop personnel. 


